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l Create your account - \ :Q

Frangaise de Voile e

The account is created on the page on a computer )
FFyoi[e B\
=> https://app.jenji.io/join/ffvoile - |
. - o JerrljiiNotres‘delfraisu <r-"__.." o : «&P
Connexion link e =
\\ am o -
=> https://app.jenji.io/expense-request/se G m e T | = _ \
After create your account in a computer, "
n'a jamais été aussi simple et rapide ! — Numéro ':c:g}“ <

JENJI app is available at:
1.  Apple Store

2. Google Store

You will see the FFVoile logo
on the upper left corner FFyoile



lAdd your banking details g5

Cécile Venuat X
Your banking details are needed for payment to be made to you. cile.venuat@ffvale
You can enter it direct in your own space.

Profil & préférences

1. Click on your name

Déconnexion

Paramétres

2. Click on Profils and préferences

3. Then on the new menu « Coordonnées Bancaires »

Général
= Véhicules
-] Coordonnées bancaires
+  Délégations

°  Intégrations

FFoile



lAdd your banking details

You will then be able to enter your BIC code and your IBAN

Paramétres

Coordonnées bancaires

Général

= Veéhicules
s=] Coordonnées bancaires

+  Délégations BAN

D.9.9.9.9.0.9.0.0.6.9.6.6.0.0.0.9.0.9.0.0.¢.0.CLTH]

@  Intégrations

BNPAFRPPXXX

The IBAN for a french bank is of this type: FRXX XXXX XXXX XXXX XXXX XXXX XXX ( 27 characters )

The SWIFT/BIC, which identifies the branch, is of 8 or 11 letters: BNPAFRPP or BNPAFRPPPAR for BNP

FFoile



l Create a MISSION WITH THE NAME OF THE EVENT

Reminder connexion link => https://app.jenji.io/expense-request/self

In order to be reimbursed, the first step is to create a mission with the SAME NAME AS
THE EVENT

Click on « Ajouter » :

Date de création

Dépenses remboursées

Dépenses remboursées

FFoile



lCreate a MISSION

You must create one mission per payment.

For example, if you have expenses for event XXX,
you must create one mission XXX for this first
payment and a second mission for the payment of
your allowances.

One payment only for each mission !

FFoile



Create a MISSION

Libellé : in this box, you define the mission: for example, CONVENTION

Fill in the Mission boxes ARBITRAGE Normandy Channel Race
s Commentaire : in this box, you may add comments on your travel
(optional)
H Activité : in this box, you specify an activity ; for example, International
Collaborateur Jury (0pt|0na|)
Datedecréation  29/03/2021 Service: For you : COMMISSION CENTRALE D’ARBITRAGE
L Assistante: For you : CECILE VENUAT

i Payment Total : automatically filled in (leave blank)

hen Fichiers : leave blank.
Service Rechercher v x - - -
Once your mission is created, you can add
Assistont(@® | Rechercher v | expenses and allowances. See the following pages.

Montont total

Fonds publics

Fichiers - . 2 g 3
Faites glisser un ficher & ajouter ou cliquez pour uploader

FFoile



‘Add expenses/allowances

Click on :

-> Saisir une Dépense

You will have three possible options:

FFoile



lAdd expenses/allowances

On the next page, you must enter a PDF file or a JPEG image of your bill. When there is a ‘convention d’arbitrage’, insert
a pdf copy of the email from FFVoile for that convention.

You must record an expense with proof,

The mobile app allows to directly record your bill from your camera.

¥ slack
22 Dropbox

Email

FFoile




The app will scan your bill and fill in the expense boxes according to the data it finds.

10



Iﬂexﬂseslallowances

You must complete the following boxes:

The « SCAN » function will automatically fill in some boxes.

Vendeur : your name

Date : Date

Pays : France

Devise : Currency of the expense

Total TTC : Total with taxes included = Amount of the expense
Total HT : Total without taxes

Montant : Amount of taxes

Moyen iement : insert « moyen de paiement personnel »

sert « spécifique arbitrage »

our expenses to the mission : very important part to make sure
ursed

itrage : For example : « indemnités d’arbitrage »
et Papier : Number your bills (ex:1/2/...)

al
ptional

11

Voridiut
MADAME SALIMA MOUZOURI 05/01/2011

Pays Dovize

I Fronce : £ -
Total TIC Torad HT
%00 € 187 € 573
Catigoria
@ Voyoge et déplacement 2
Missions

Veoyage et déplacement

Numéra de ticket popier

Actjyitd

Commentaoire

B Refocturable
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lCheck your mission

Once you’ve entered all your mission bills, you must click on « mission » and
you’ll have the following screen:

Mes Missions

Erar fs Mes M | @ Ajouter

- s Libellé = Etat

U Date de création (7) Nombre de dépenses 7 Prochaine action
Tvpe Dote =
Frais Service Financier Cléturées

] 170372021 & Matthiew Poissonnier Lacroix + 7
Missions 25/03/2021
Mission Inventaire Création mission

O 29/03/2021 1 Saumettre m
Missions 297087203

You may check if your expenseslallowancesa@vectly entered by clicking on the
« mission » box

You may correct the amount or the attached file if necessary.

FFoile
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lSubmit your Mission

Once you’ve entered all your mission bills, you must click on « mission » and

you’ll have the following screen:

Mes Missions

~
L5

omnbre de dépenses ¥

S ouwic | (3) Ajouter

You must click on « Ssoumettre » so that the FF Voile

services process your payment

FFoile



